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1. Check to ensure that the NEF is not open.

2. Launch the NEF Backup Utility by going to:

Start/All Programs/National Electronic Form/NEF Backup Utility V2.6 *.

3. Click on ‘OK’ to confirm that you don’t have the NEF open.

4. If using a USB Key to back up data, plug this in; if not, proceed to No. 5.

5. Click on ‘Save As’ box (if using a USB, click on ‘Removable Disk’ on the appropriate Drive, then name and save it).

6. Enter a name for the backup file, select a directory then click on ‘Save’. 
7. If the required file extension (zip) hasn’t been set, a dialogue box will appear advising that this will be done automatically: Click on ‘OK’.

8. Click on ‘Perform Backup’.

9. A box will appear advising of the success of the Backup: Click on ‘OK’.

10. Click on ‘X’ to Exit (if using a USB, undertake the USB removal procedure).

Restoring Data from a Backup (Only necessary when restoring lost data)
1. Check to ensure that the NEF is not open.

2. Launch the NEF Recovery Utility by going to:

Start/All Programs/National Electronic Form/NEF Backup Utility V2.6.
3. Click on ‘OK’ to confirm that the NEF is off (if a USB was used for backup, insert this now).

4. Click on ‘Browse Archive File’.

5.  Go to where the backup file has been saved and click on it.

6. Click on ‘Open’.

7. Click on ‘Perform Recovery’.

8. To restore the date, type ‘delete’ in the field provided, then click on ‘OK’.

9. A box will appear advising of the success of the Backup: Click on ‘OK’.

10. Click on ‘X’ to Exit (If using a USB, undertake the USB removal procedure).

· Windows only. If using a Macintosh, launch the NEF Backup Utility by going to: Finder/Applications/National Electronic Form/NEF Backup Utility.
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